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Job Title 

Arts Facilitator – Arts, Effigy, Theme Camps and Temple 

Job Purpose 

● To facilitate the Artery, Kiwiburn Arts Committee (KAC), Effigy, Theme Camps and 
Temple Team Leads in executing their operational goals for the Kiwiburn event each year 
by ensuring cross-team communication and bigger-picture cohesion. 

● Be able to identify gaps within the processes and provide solutions and suggestions within 
Art and ExCom to ensure smooth execution during the year and for the event. 

● Be an active member of the Kiwiburn Executive Committee (ExCom), a role involving 
being part of strategic and crucial decision making for Kiwiburn, and being a voice for your 
Team Leads and community. 

 
 

Key Responsibilities 

● To facilitate the Artery, Kiwiburn Arts Committee (KAC), Effigy, Theme Camps and 
Temple Team Leads in executing their operational goals for the Kiwiburn event each year 
by ensuring cross-team communication and bigger-picture cohesion. 

● Be able to identify gaps within the processes and provide solutions and suggestions within 
Art and ExCom to ensure smooth execution during the year and for the event. 

● Be an active member of the Kiwiburn Executive Committee (ExCom), a role involving 
being part of strategic and crucial decision making for Kiwiburn, and being a voice for your 
Team Leads and community. 

● Participate in ExCom online discussion groups and attend online meetings  
● Provide leadership and strategic direction for the Team Leads in your purview 
● Consult with Team Leads on larger organisational issues prior to making decisions 
● Ensure timeliness and responsiveness across all project work 
● Assist with the on-boarding of new Team Leads in conjunction with Volunteer Coordinator 

(email, welcome pack, face to face or phone queries). 
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Working Relationships 

● Facilitators (ExCom members), ExCom Chairperson, Treasurer and Secretary 
● Team Leads under your purview 
● KAC 
● Event Manager 
● Pre/Post-event Operations team 
● Town Planning 
● Site Safety Lead 
● Communications Team. 

Time Commitment 

● Year round: ​2 - 8 hours per week (including monthly online ExCom meeting) 
● September/January: ​5 - 10 hours per week 
● On site: ​Not required unless in another capacity  
● Post Event: ​2 - 5 hours per week, and one (or two) weekend(s) for ExCom Summit and 

KAC Summit. 

Necessary Qualities, Knowledge and Experience 
● Strong Leadership skills and communication skills 
● Be able to negotiate to make and implement a continuous improvement change to the 

processes and Kiwiburn culture 
● Good Project Management skills  
● Familiarity with the various Kiwiburn teams and their functions 
● Desire to serve the Burner community  
● Be able to be proactive and reach out to other regional burns to learn and share 

processes to help improve Kiwiburn Art and ExCom 
● Regular access to a computer and internet 
● Able to work collaboratively in a team with integrity and respect 
● Strong communication skills, especially in an online environment 
● Time management – work planning and ability to stick to deadlines also be able to engage 

with other functions to ensure they stay on track so deadlines are met 
● Flexibility and adaptability in a potentially fast changing environment 
● Comfortable learning/using software 
● Self directed learner 
● Effective stakeholder management. 

Desirable Qualities, Knowledge and Experience 
● Prior leadership position within the Kiwiburn organisation preferred, but determined on a 

case by case basis, and be able to have courageous discussion at ExCom level to drive 
change 

● Previous experience managing a team of people with different workloads and priorities 
● Existing relationship/s with Team Leads 
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● Project management experience 
● Experience as a Team Lead on one or more of the teams you will be facilitating. 
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